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ERASMUS + LEARNING AGREEMENT FOR VET MOBILITY 
I. DETAILS OF THE PARTICIPANT

	Name of the participant: 
Address: 

Place and postal code: 

School in: Leeuwarden/Buitenpost/Sneek/Heerenveen
Field of vocational education:              
Class:                                               

Sending institution (name, address):     Terra 

Contact person (name, function, e-mail, tel.):     H. Andringa, Head of international department;

                                                                           h.andringa@nordwincollege.nl (0031 6 55255871)               


II. DETAILS OF THE PROPOSED TRAINING PROGRAM ABROAD

	Receiving organisation name:        
CREBO number:      
Address:      
Place:      
Country:      
Contact Person 

Name:      
Function:      
Email:      
Tel.:                   

Practice trainer/ supervisor   
Name:         
Email:        
Tel.:                   
                                                           


	Planned dates of start and end of the placement period:                                                                                     


	To be filled in by the student: 
Knowledge, skills and competences to be acquired: 
…..(List of activities)…..



	To be filled in by the receiving organisation:
Tasks of the trainee:                                                                                     

	Monitoring and Mentoring of the participant: the receiving institution will mentor and monitor the student during his mobility. School will stay in touch with the student during the mobility (telephone, skype, email, app or…).

	Evaluation and Validation of the training placement:   
The receiving organisation will evaluate the performances of the student
The sending organisation, Nordwin College, will issue a Europass Mobility to the participant.                                                              


III COMPANY / WORK PLACE

TASKS AND FEEDBACK ON STUDENT’S PERFORMANCE:

Please describe the activities/tasks student carried out at the workplace:

(compare to: Knowledge, skills and competences to be acquired)

Grade (for criteria, see annex 1)

1 ‐ Doubtful
2 - Good

Please give a short written feedback:

IV

FEEDBACK / ASSESSING LEARNING

The student  should receive feedback on his/her learning during the mobility. One or more feedback discussions should be organized. The feedback should reflect on student’s 
‐ knowledge (in other words the mastering of work processes)

‐ skills (in other words the mastering on tasks, working methods, tools and materials)

‐ competence (in other words the mastering of knowledge that forms foundation of work)

‐ management of lifelong learning key competences

The objective of feedback/assessing learning is that the student knows what he/she can do, and what he/she still has to learn.

When assessing the learning, the teacher and/or workplace instructor uses methods that motivate and activate the student. These methods support the student to accomplish professional skills requirements and to reach goals as well as develop his/her self‐assessment skills.

The assessment is done using the following criteria and scale:

1 - Doubtful, 2 - Good
V
Land based Training Centre Nordwin College, represented by the Managing Board of Nordwin College, hereinafter referred to as the institution, declare the following to be agreed:

article 1
Legal position of the participant
The participant has the legal status of a student
article 2
Termination of the agreement
The agreement ends:
- At the end of the agreed period
- If the participant leaves the institution
- If the participant, the practitioner and the institution decide on it after consultation
article 3
Extent of professional practice
The daily practice is not in violation of labour legislation for juveniles.

article 4 
Content of professional practice
See: Knowledge, skills and competences to be acquired and tasks of the trainee (this document).
article 5
Guidance practitioner
The receiving organisation nominates the undersigned as the practical trainer, responsible for supervising the participant in the practice place
article 6
Guidance practical teacher 
The educational institution assigns a teacher who is responsible for supervising the participant. The institution informs the practitioner of the name of the teacher at the beginning of the program.
Article 8
Insurance
The practice-providing organisation has secured its liability adequately. The participant is insured as a subordinate (in accordance with statutory provisions) on the liability insurance of the practice-providing organisation during the term of the agreement.
The student is assured by the Nordwin College insurance for the entire time of his/ her practical training. The policy conditions can be collected at the international office of Nordwin College.

Article 9
Liability
The practice-providing organisation accepts liability for injury or damage that the participant may suffer during or in connection with his/ her presence in the practice-providing organisation or in the performance of practice activities, except as such injury or damage is the result of intent or gross negligence of the participant.

Article 10
Rules of conduct
In the interests of order, safety and health, the participant is obliged to observe the rules and regulations within the practice-providing organisation.
Article 11
Secrecy
The participant is obliged to keep everything, entrusted to him/ her under confidentiality, or what has become known as a secret or to which he or she must reasonably understand the confidential nature, secretly 
Article 12
Absence 
Due to the contact time, the participant is obliged to immediately inform the practitioner and the practice-providing organisation in case of absence.

VI

*REGISTER A NEW WORK PLACEMENT 
https://www.s-bb.nl/en/companies/certification/certifying-foreign-work-placement-companies
Students are increasingly going abroad for professional practical training. According to the Act on education and vocational training, they may only attend accredited organizations. Foreign work placement companies must, therefore, also be accredited. The conditions that apply to professional practical training at home also apply to foreign accreditation.
What happens once I've applied?

Once your application is completed in full, you will immediately receive an email to indicate that we are processing it.

SBB's practical learning consultant will not visit you in person in order to introduce himself and/or get to know you. He will notify you in writing, via email or by phone. He may engage a foreign partner organization to carry out any checks.

After accreditation, your company will be published in SBB's register of accredited work placement companies (link is external) within 24 hours.

Lodge an objection
Within six weeks of the date of the notification, you can lodge an objection to the practical training consultant's decision. You do this by sending a letter of objection by postal mail to the attention of the SBB Board of Directors. See the conditions for accreditation and contact details.

Thank you for your kind cooperation.
VII
Erasmus + VET Mobility

Quality Commitment

Obligations of the Sending Organisation

· Choose the appropriate target countries and host country partners, project durations and placement content to achieve the desired learning objectives. 

· Select the participating trainees or teachers and other professionals by setting up clearly defined and transparent selection criteria. 

· Define the envisaged learning outcomes of the mobility period in terms of knowledge, skills and competences to be developed. 

· If you send learners or teachers and other professionals who face barriers to mobility, special arrangements for those individuals must be made (eg those with special learning needs or those with physical disabilities). 

· Prepare participants in collaboration with partner organisations for the practical, professional and cultural life of the host country, in particular through language training tailored to meet their occupational needs. 

· Manage the practical elements around the mobility, taking care of the organisation of travel, accommodation, necessary insurances, safety and protection, visa applications, social security, mentoring and support, preparatory visits on-site etc. 

· Establish the Learning Agreement with the participant trainee or teacher and the host organisation to make the intended learning outcomes transparent for all parties involved. 

· Establish assessment procedures together with the host Organisation to ensure the validation and recognition of the knowledge, skills and competences acquired. 

· Establish Memoranda of Understanding between the competent bodies if you use ECVET for the mobility. 

· Establish appropriate communication channels to be put in place during the duration of the mobility and make these clear to participant and the host Organisation.

· Establish a system of monitoring the mobility project during its duration. 

· When necessary for special learning needs or physical disabilities, use accompanying persons during the stay in the host country, taking care of practical arrangements. 

· Arrange and document together with the host Organisation, the assessment of the learning outcomes, picking up on the informal and non-formal learning where possible.  Recognize  learning outcomes which were not originally planned but still achieved during the mobility. 

· Evaluate with each participant their personal and professional development following the period abroad. 

· Recognise the accrued learning outcomes through ECVET, Europass or other certificates. 

· Disseminate the results of the mobility projects as widely as possible. 

· Self-evaluate the mobility as a whole to see whether it has obtained its objectives and desired results. 

Obligations of the Sending and Host Organisation

· Negotiate a tailor-made training programme for each participant (if possible during the preparatory visits)

· Define the envisaged learning outcomes of the mobility period in terms of knowledge, skills and competences to be developed. 

· Establish the Learning Agreement with the participant trainee or teacher to make the intended learning outcomes transparent for all parties involved. 

· Establish appropriate communication channels to be put in place during the duration of the mobility and make these clear to participant .

· Agree monitoring and mentoring arrangements 

· Evaluate the progress of the mobility on an on-going basis and take appropriate action if required 

· Arrange and document the assessment of the learning outcomes, picking up on the informal and non-formal learning where possible.  Recognize  learning outcomes which were not originally planned but still achieved during the mobility. 

Obligations of the Host Organisation

· Foster understanding of the culture and mentality of the host country.

· Assign to participants tasks and responsibilities to match their knowledge, skills and competences and training objectives as set out in the Learning Agreement and ensure that appropriate equipment and support is available. 

· Identify a tutor or mentor to monitor the participant's training progress.

· Provide practical support if required including a clear contact point for trainees that face difficulties. 

· Check the appropriate insurance cover for each participant 

Obligations of the Participant 

· Establish the Learning Agreement with the sending Organisation and the host organisation to make the intended learning outcomes transparent for all parties involved. 

· Comply with all the arrangements negotiated for the training placement and to do his/her best to make the placement a success.
· Abide by the rules and regulations of the host Organisation, its normal working hours, code of conduct and rules of confidentiality. 
· Communicate with the sending Organisation and host Organisation about any problems or changes regarding the training placement.
· Submit a report in the specified format, together with requested supporting documentation in respect of costs, at the end of the training placement.
Obligations of the Intermediary Organisation

· Select suitable host Organisations and ensure that they are able to achieve the placement objectives 

· Provide contact details of all parties involved and ensure that final arrangements are in place prior to participants' departure from their home country.
	Signatures


VIII   COMMITMENT OF THE PARTIES INVOLVED

By signing this document, the participant, the sending institution and the receiving organisation confirm that they will abide by the principles of the Quality Commitment for Erasmus+ training placements attached below.
	THE PARTICIPANT 

Participants’ signature

...........................................................................       Date :




	THE SENDING INSTITUTION
We confirm that this proposed training programme agreement is approved. 
On completion of the training programme the institution will issue a Europass Mobility to the participant.

	Signature:

……………………………………………………
Heleen Andringa
Head of international department
	Date: ………………………………..


	THE RECEIVING ORGANISATION

We confirm that this proposed training programme is approved.

Further I declare I registered my company in the Dutch Organisation SBB for a formal accreditation to ensure the internship of the student is valid*.

	Coordinator’s signature

.............................................................................
	Date: ...................................................................


[image: image2.jpg][image: image3.jpg]